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ANNUAL REVIEW SUBMISSION

The purpose of the Annual Review is to give you the opportunity to inform us of any changes we need to make to your company record. This is done by marking up your Company Report with any amended details or, where necessary, completing the appropriate form.
Your Company Report can be downloaded from www.constructionline.co.uk (see the enclosed instruction note for instructions on how to do this). If you do not have access to the internet please call the helpline number below and the report can be sent to you.
Please indicate whether there are changes to be made to your record and then sign and date this form.
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Once you have signed the above, if there are changes please return all documents to:
CONSTRUCTIONLINE, PO Box 6441, BASINGSTOKE, RG21 7FN
If there are no changes to your record you can fax this signed form back to us on 0844 892 0315
HOW TO OBTAIN CONSTRUCTIONLINE FORMS

1. Go to the website  www.constructionline.co.uk and select Supplier zone (you do not need to log in)

2. Select Renewal forms under Registered suppliers
3. Choose the item you require by clicking on it

4. Either print or save the item to your computer.
HOW TO DOWNLOAD YOUR HIT REPORT & ENQUIRY REPORT

1. Go to the website  www.constructionline.co.uk and select Login Here

2. Enter your username and password

3. Select the Reports tab

4. Select the report you require

5. Enter the “date from” and “date to” dates using the date picker icon

6. Select run report

7. Scroll to bottom of report to either print or save the report to your computer.

HOW TO DOWNLOAD YOUR SUPPLIER REPORT 

1. Go to the website  www.constructionline.co.uk and select Login Here

2. Enter your username and password

3. Select the Reports tab

4. Under the “Supplier Report” heading, select “Main Details”

5. Scroll down to the bottom of the window and click on “Print Report”

6. Select the section(s) you require by clicking in their respective boxes, a “tick” will appear.

7. Click “Print Report”

8. Either print or save the report to your computer
Helpline Telephone Number 0844 892 0313
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