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	Please complete this application form in full. Should you have any queries regarding the questions below please contact us directly on 0844 892 0312. Please note if you are not a public sector body your application will be approved if you have a turnover of £15,000,000 and/or can prove you have 
a need for the sourcing and employment of Constructionline registered suppliers.


	Name of organisation

	


	Contact name

	


	Position

	


	Telephone number
	Fax number

	
	


	Contact address

	

	

	

	

	Postcode  
	Email address  


	1. Do you currently maintain a list of suppliers?

	Yes/No
	


	2. If YES, how many of those suppliers do you use on a regular basis?

	Construction contractors
	

	Construction consultants
	

	Other suppliers
	


	3. If NO, how do you currently select suppliers for contracts or commissions?

	


	4. What operating system do you run on your PCs (please enter an ‘X’ by the appropriate name)

	Windows 2000
	

	Windows XP
	

	Other
	


	If other please specify

	


	5. How many connections do you require to Constructionline?

	(number of PCs from which you wish to gain access)
	


	6. How many users do you anticipate will require access to Constructionline?

	(number of individuals who you would like to have access)
	


	7. Please provide details of the number of users specified in question 6, above

	This box must be completed in full for each user in order for us to issue your full log in details. 

(Please include additional names on a separate sheet of paper.)

	User name
	Location address for use

(if different from above)
	Telephone number
	Email address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Minimum specification

	The Constructionline system will run on most modern PCs and can be accessed via the internet so requires only a current internet browser and access to the internet. If this is not possible from your organisation, please phone our IT Help Desk on 0844 892 0312 for further details. Please note that we only support the Constructionline systems running under Windows 2000 or above. While we will offer advice on using the Constructionline system on operating systems below this, we cannot now offer full support on such systems.


	If you are a private sector buyer please complete questions 8 to 11


	8. Are you a Constructionline registered supplier?

	Yes/No
	


	9. If YES, what is your Constructionline registration number?

	


	10. How many times do you procure sub-contractors / consultants / suppliers in a year?

	Please enter an ‘X’ beside the appropriate number


                1-5
	

	6-15
	

	16-29
	

	30+
	


	11. Do you select sub-contractors or suppliers?

	Please enter an ‘X’ beside the appropriate answer 


          Directly  
	

	On behalf of a buyer
	

	Both
	


	Subject to Buyer’s Code of Conduct

	This application is subject to the agreement of the conditions overleaf that you shall be deemed to accept unconditionally by signing this Buyer application form.

Authorised signatory      _________________________________________________
Date      ______________________________________________________________
Please print name and position      _________________________________________
Please return this application by post to Constructionline, Centrum House, 108-114 Dundas Street, Edinburgh EH3 5DQ or fax to 0131 550 7074.



	1. Definitions

In this agreement, the following words have the meanings set out below and appear in bold in the text.

· Agreement – these buyers’ conditions and Code of Conduct to these buyers’ conditions.

· Code of Conduct – explains how you may use the database and what we require from you as a registered Constructionline Buyer.

· BiP – BiP Solutions Limited, whose registered office is Park House, 300 Glasgow Road, Shawfield, Glasgow G73 1SQ, trading as Select Accredit.

· Data – the information provided by a firm in its application form, and any other information provided to us or the Department for Business, Innovation & Skills (formerly BERR) (or any other organisation which takes over any of the functions that previously had been carried out by the Department for Business, Innovation & Skills) for our database which can be included in the database copy at any time.

· Database – any database we set up to provide information on firms that have met the registration requirements we set. We amend the registration requirements from time to time, and we can give you a copy if you ask us.

· Database copy – any material about a firm taken from the data intended to go on the database.

· Equipment – your computer hardware which you use to get access to the database. Its specifications must meet the minimum standards we set from time to time.

· Intellectual property rights – copyrights, patents, trademarks, service marks, database rights, design rights (whether registered or unregistered), trade secrets and all other similar rights of ownership.

· Licence – the licence we grant under clause 2 so that you can access the database to use the database copy and supporting documents.

· Supporting documents – the operating manuals, user instructions, technical literature and all other related material we give you for using the database and the database copy.

· We, us, our – Capita Business Services Limited (and anyone who takes over our business), whose registered office address is 71 Victoria Street, London, SW1H 0XA, trading as Constructionline.

· You, your – the person or organisation named as the buyer on the buyer application form.

2. Licence to use the Database

2.1 In return for the assurances you give us in clause 4, we grant you (on the terms set out in this agreement) a right to use the database and a licence (which is not exclusive to you and which you cannot transfer) to use the database copy only for identifying firms you can buy products, services and work from.

2.2 We do not transfer any title, rights of ownership or intellectual property rights in the database, the information or supporting documents to you. You will not remove or delete any marks of ownership on the supporting documents.

3. The length of this agreement

3.1 After we accept your application, this agreement comes into force on the date we issue your password so that you can access the database and supporting documents.

3.2 Unless this agreement ends earlier, it will continue until either we or you end it by giving each other at least 30 days’ notice in writing.

4. Your assurances

Confidentiality and data protection

4.1 You (and your employees, agents, elected members, officials, trustees and advisers) agree to treat as strictly confidential and keep secret the database copy in the database and the supporting documents, and all information we give you, subject to the requirements of the Freedom of Information Act 2000.

4.2 You will only give that database copy, supporting documents or information to those employees, agents, elected members, officials, trustees and advisers who need to know it. You will make sure that those employees, agents, elected members, officials, trustees and advisers agree (before you give them that database copy, supporting documents or information) to meet their obligations under this clause.

4.3 You will refund us for any costs, losses, liabilities and expenses we suffer as a result of you (or your employees and advisers) failing to act in line with clause 4.1.

4.4 You will act in line with the Data Protection Act 1998 (as amended from time to time) and the Freedom of Information Act 2000 at all times.

Using the database

4.5 You will include in your business processes the appropriate use of the database in line with the Code of Conduct, or as we both agree in writing.

5. Limit of our liability

5.1 Although we will take all reasonable care when preparing the database copy on the database, we have to rely on the firms on the database giving us accurate and complete data and telling us about any changes to that data.

5.2 We will not be liable for any loss, liability, claim or damage whatsoever caused by any mistakes in the data.

5.3 You acknowledge that we have not created the database to meet your own requirements and that we will not be liable if the database fails to provide any particular facility or function.

5.4 Our total liability to you under or in relation to this agreement (whether in contract, negligence, by indemnity or otherwise) will never be more than £20,000.

5.5 Nothing in clause 5 excludes or limits our liability for death or personal injury caused by our negligence.




	6. Support

6.1 We will provide you with phone advice and technical support services about using the database. If you would like details of this, please ask us.

7. Ending this agreement

7.1 We may end this agreement (including, but not limited to, the licence) immediately by giving you notice in writing if:

· You fail to carry out any of your responsibilities under this agreement and you fail to put it right within seven days of

receiving notice in writing from us asking you to do so;

· you do not use the database for more than six months, unless you agree this with us in writing;

· you fail to act in line with the Code of Conduct; or

you:

· are made bankrupt;

· have a receiver or an administrative receiver appointed over you or any part of your business or assets; 
· pass a resolution for winding up (otherwise than for a genuine scheme of solvent merger or reconstruction), or a court makes an order to that effect;

· enter into any voluntary arrangement with your creditors;

· have to follow an administration order; or

· stop trading.

7.2 Ending this agreement will not affect your or our rights or responsibilities up to the date this agreement ends. Clauses 4, 5, 8, 9, 10 and 11 will continue to apply even after this agreement ends.

8. Events beyond our control

8.1 Neither we nor you will have any liability whatsoever for any delays or failures in meeting these conditions resulting from

any event (including, but not limited to, war or national emergency, accident, fire, riot and strike) beyond our or your reasonable control.

8.2 We and you must tell each other immediately about any such event and try to reduce the effect of the event as soon as reasonably possible.

9. Transferring and subcontracting

9.1 You may not transfer, subcontract or otherwise pass on any of your rights and responsibilities under this agreement without our permission in writing beforehand.

9.2 We will be entitled to transfer, subcontract or otherwise pass on all or any of our rights and responsibilities under this agreement to any person without your permission. However, we will give you notice in writing if we do this.

10. Governing law

10.1 This agreement will be governed by English law. Any disputes will be decided by the English courts.

11. Miscellaneous

11.1 We may change this agreement at any time. We will tell you about any changes in writing. Changes will come into force at least 30 days after we tell you about them. If you do not agree with the changes, you may end this agreement at any time within the 30-day notice period, but cannot claim compensation from us.

11.2 If we fail to use or delay in using any right we have under this agreement, we can still use that right (and any other right under this agreement) in future. 

11.3 If any condition or paragraph of this agreement is held to be illegal or unenforceable, all the other conditions and paragraphs will still apply and continue to be enforceable by law.

11.4 This agreement is the entire agreement between you and us, and replaces any previous agreement between you and us.

11.5 Other than as expressly stated in clause 11.6 it is agreed that, this agreement is not intended to create any right that any other person can enforce and the Contracts (Rights of Third Parties) Act 1999 shall not apply.

11.6
11.6 In using the database and database copy, you may have access to data owned or licensed to us by BiP, in which case the terms of this agreement and the obligations and restrictions contained herein shall apply in their entirety to such data owned or licensed by BiP; furthermore in respect of your use of such data owned or licensed by BiP, BiP shall be entitled to enforce any term of this agreement directly against you and you agree BiP shall be an express third party beneficiary under this agreement for the purposes of this clause 11.6.




Code of Conduct

	1.  Using the database

This Code of Conduct sets out how to use the database appropriately (in line with clause 4.5 of the buyers’ conditions) and forms part of the agreement.

We may amend this Code from time to time in line with clause 11.1 of the buyers’ conditions

You may use the data on the database only for the following purposes:

a. To draw up lists of firms to invite to tender or make specific enquiries about a supplier.

b. To draw up and maintain in-house lists of suppliers.

c. To assist with the management of a supply chain.

2. Reducing duplication

When using the database for the purposes set out in section 1 above, you agree to do the following:

a. Amend your business processes and/or Standing Orders and any documents you use for choosing

suppliers within 3 months so that:

· suppliers listed on the database do not have to provide data that has already been supplied as part of their registration to Constructionline; or

· you allow suppliers on the database to leave out any repeated questions when filling in your tender application form.

b. Provide us with a list of all your suppliers within 1 month so that we may write to them to tell them on your behalf that you will be using the database to maintain pre-qualification details from a specified date. You can write to them yourself if you prefer.

3. Promoting Constructionline

If suppliers are aware of the value of being listed on the database they are more likely to remain registered and keep their information up to date, making it a better tool for you. In order to promote the use of Constructionline and reduction of duplication we would also encourage you to:

a. Inform suppliers that you have sourced through the database, that you got their details from the database when you invite them to tender.

b. Support, promote and market the use of Constructionline within your own organisation and to all other organisations where appropriate.

c. Do everything reasonably possible to co-operate and co-ordinate with us when making any comment, statement or communication with any representatives of the press, television, radio or other communications media, about your use of the database.
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