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CONTRACTOR INSTRUCTION: Please complete the information on this front sheet and the contract information on the second page so that the referee knows which contract they are confirming.  Request that the reference provided on your past performance is completed in the following format by your referees.

Contractor to save and name this file:
MWDPS Ref [Contractor name] from [Referee name] 


Annex E – Client Reference Request Form
Minor Works Dynamic Purchasing System 

Response template for referee:
[ENTER CONTRACTOR NAME]
[ENTER WORK CATEGORY / CATEGORIES RELEVANT TO THIS REFERENCE]




Referees who wish to know more about the Minor Works DPS, please see a copy of the commentary included in the Find a Tender Contract Notice at the end of this document. 

This reference is to be emailed from the referee directly to the Ministry of Justice:  CCMD-MWDPS@justice.gov.uk

To be returned by [insert date – no more than 10 days after your intended submission]






[On the headed notepaper of referee organisation]


Minor Works Dynamic Purchasing System: Reference Response Form

[Insert Date]

	Name of Contractor
	

	Name of Client (referee) organisation
	

	Name of contact within the organisation
	

	Position in the organisation
	

	E-mail address and phone number
	

	Description of contract 
	




	Contract start date
	

	Contract completion date
	

	Contract value
	



*Delete as appropriate

*A. We hereby certify that, to the best of our knowledge and belief, [insert name of Contractor], was awarded and fulfilled the obligations of the contract noted above. 

Or

[bookmark: _GoBack]*B: We are unable to certify that [insert name of Contractor], has satisfactorily delivered the Works described in the table above in accordance with our contract requirements. 

Please provide in the box below the reason or reasons why performance was not in accordance with your contract requirements. These may include the following or other reasons: 

1. Delays in undertaking or delivering the works;
2. Failures to deliver all the Works in accordance with the scope set out in your contract; 
3. Failures to meet some or all of the Key Performance Indicators or service levels in accordance with quality standards; 
4. Any other failure by the Contractor to comply with its obligations under your contract.
5. Contract terminated prior to completion or any other sanction.  

	Explanation for B: 












This reference is given only for the purposes for which it was requested. We certify that the information provided in this reference is provided in good faith in the belief that it is truthful and accurate. By completing this reference, we do not accept responsibility or liability for any loss or damage caused to the Ministry of Justice or any third party as a result of any reliance being placed on this reference. Nothing in this reference shall affect, or constitute a waiver of, our rights or remedies in relation to our [insert contract name] contract.


	Print Name:	 
	

	Print Title:
	 
	 

	Print name of organisation:

	

	Signature Date:	 
 
	 

	Signature:

	






Find a Tender Notice information.

Short Description

The Ministry of Justice (MoJ) (the "Authority") seeks to establish a Dynamic Purchasing System for Minor Works (MWDPS) and is inviting applications from suitably qualified and experienced Contractors.  The contract will cover construction, maintenance and repair works to the MoJ estate. In the main, this includes prison establishments but may also include courts, tribunals, Home Office controlled and corporate buildings.

The MWDPS will also be made available for use by Gov. Facility Services Limited (a MoJ wholly owned company) to source subcontractors to support its maintenance and project activities.

Call-off contracts let under the MWDPS will have a maximum contract value of £1,000,000 GBP, however we expect the majority of projects to have a contract value of <£500,000 GBP. 

The procurement will be undertaken in accordance with Regulation 34 of the Public Contracts Regulations 2015. 
The MWDPS will operate across England, Wales and Scotland and is divided into five (5) headline Lots:-
· Building Structure and Groundworks,
· Mechanical Engineering incl. HVAC,
· Electrical Engineering incl. Security,
· Demolition Work
· Multidisciplinary Construction Work
 
There is a desire to attract a broad range of Contractors to be part of the MWDPS.  The number of Contractors appointed to the MWDPS is unlimited. 
The MWDPS will initially be in operation for Four (4) years with an option to extend for a further two (2), two (2) year terms, at the sole discretion of the Authority, making a total of eight (8) years.  However, the duration may be varied (reduced or extended) in line with emerging business needs. 
The estimated spend for the first 4 years of the MWDPS is £296,000,000 GBP (£74,000,000 GPB per annum made up of £64,000,000 GBP per annum for project work and £10,000,000 per annum for maintenance related activity).  
The MWDPS, in itself, is not a works contract.  Call Off Competitions will be held under the MWDPS for specific Projects or maintenance contracts.  The proposed terms and conditions to be used for the Call Off Contracts are the NEC: Engineering & Construction Short Contract for Project Work and the NEC Term Services Contract for maintenance work, however consideration is also being given to a bespoke set of terms and conditions for straightforward or very low value works.

Scope Description
The Ministry of Justice (MoJ) is a major government department, at the heart of the UK justice system.  The MoJ is responsible for everything that goes into running the UK’s criminal and civil justice systems. This includes 500 courts and tribunals and 121 prisons. 
Her Majesty’s Prison and Probation Service (HMPPS) is a division within the MoJ that is responsible for the prison estate.  The establishment of a Minor Works Dynamic Purchasing System (MWDPS) will, in the main, be used for works on the prison estate, providing an alternative route to market in relation to construction project work plus some maintenance and resultant remedial small scope high impact works under £1,000,000 GBP.  
The MWDPS may be used for any repairing obligations managed by the MoJ (Courts, Tribunals, HQ and some Home Office buildings). 
Gov Facility Services Limited is responsible for the total facilities management of 48 prisons across the South of England and will use the MWDPS to source Subcontractors. 
The MWDPS platform for vetting contractors will be hosted and managed by Constructionline. To apply for a place on the MWDPS a Contractor will need to: 
1. apply for a Constructionline membership.  An Associate membership is free of charge and can be accessed through the following link https://www.constructionline.co.uk/products-services/membership/associate-membership/
2. register for the DPS using this link https://www.constructionline.co.uk/buyers/public-sector/ministry-of-justice/
Any future requirements identified shall be advertised and competed through the Minor Works Dynamic Purchasing System.  Interested parties should therefore seek to qualify onto the MWDPS.
The MoJ is committed to supporting the Government's drive to open competition and increase opportunities for Small and Medium Enterprise (SME) Contractors. The MoJ would encourage all SMEs who are interested in participating in this procurement to register their interest.
The noted 5 Lots are further divided into work Categories, which are detailed within the tender documents.  A Contractor may apply for more than one Category and select their area of operation.

Individual call off project durations may be as short as 2 weeks but could be as long as 9 months. Maintenance contracts may be let for in excess of one year. 
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