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	Background

This appendix has been developed in accordance with the Construction Design and Management Regulations 2007 (CDM) to provide a buyer with information about the Health and Safety competence of a Supplier.  The questions are based on the “core criteria” described in Appendix 4 of the CDM Approved Code of Practice (ACoP) and the Management of Health and Safety at Work Regulations 1999.  They provide information for use by buyers in the first stage of assessing Health and Safety competence (pre-qualification) 
It is important to understand that the CDM regulations and the ACoP add further clarity on the responsibility for all parties involved in construction.  You can find further information on the HSE website: http://www.hse.gov.uk/construction/cdm/acop.htm 
Constructionline does not assess the information in any way.  You cannot use registration with Constructionline to claim compliance with Health and Safety standards.
Completion Notes

Please provide an answer for all relevant questions, otherwise state NA (not applicable).

The Questionnaire

Constructionline will scan the submitted questionnaire into the database for buyers to assess your compliance to their Health and Safety standards.  If you need to submit additional pages they must total no more than 10 pages.  Please note buyers will need to make more detailed enquiries about Health and Safety that are specific to a project and will request a Safety Information Pack (SIP) from you to complete their assessment.  Do not submit a Safety Information Pack for Constructionline registration.
SSIP: If you have been health and safety assessed by an SSIP scheme member this assessment will be deemed to satisfy our criteria on health and safety and you can submit a valid certificate/compliance letter.  Similarly for suppliers working in Northern Ireland, a valid SAFE-T-CERT (or equivalent) can be included in lieu of our H&S appendix, please send the certificate to Constructionline.  
The certificate will be scanned into the database in place of the questionnaire.
Please note: a supplier who employs fewer than five persons is not required to submit their policy, organisation or arrangements in writing.  If a supplier subsequently employs five or more people it must make this known to Constructionline and update their policy in writing.  Guidance on writing a company policy for Health and Safety can be found in the Health and Safety Executive free leaflet INDG 259 available from the HSE website at http://www.hse.gov.uk/pubns/indg259.pdf. 



	Section A

	It is important that the person filling in this questionnaire understands the Health and Safety management processes and procedures that operate within the organisation and that someone competent in Health and Safety management reviews the form before the declaration is signed.




	Declaration 

I confirm that the information I have given in this form is a true and accurate statement of my organisation’s Health and Safety procedures. 

I confirm that should we, at a later date, employ five or more employees I will notify Constructionline. (This is for Suppliers with less than 5 employees – otherwise delete)


	

	Name of person completing this form:  
	

	Name of organisation:
	

	Constructionline registration number:
	

	Position in organisation:
	

	Signature:
	                                                                                                                     
	         Date:                                  
	


Health and Safety Policy (ACoP Appendix 4 Criterion 1)

	1.
	If you have a written Health and Safety policy, please send a copy of the Policy Statement – NOT the full policy.  An owner, director or a senior partner should sign it and indicate the date it was last reviewed.  This will then be scanned and displayed as part of your full pre-qualification record.


	Copy enclosed: Yes/No
	


If not please sign the declaration of intent below:
Statement of Intent (suitable for Suppliers with less than 5 employees only)

Our commitment to Health and Safety
· To provide adequate control of the health, safety and welfare risks arising from our work activities which may affect employees or others;

· To consult with our employees on matters affecting employees or others;

· To provide and maintain safe plant and equipment;

· To ensure safe handling and use of substances;

· To provide information, instruction and supervision for employees;

· To ensure all employees are competent to do their tasks, and to give them adequate training;

· To prevent accidents and cases of work related ill health;

· To maintain safe and healthy working conditions;

· To ensure sufficient funds are available to implement this statement; and
To review and revise this statements as necessary at regular intervals not exceeding 12 months.
Position in organisation
Signature 

Date
	2. 
	Please confirm who in your organisation has overall and final responsibility for Health and Safety. 

	Name
	
	Position
	


Arrangements (ACoP Appendix 4 Criterion 2)

	3. 
	How is Health and Safety managed in the organisation?

	


	4. 
	Please confirm who is responsible for ensuring that portable electrical equipment is tested and inspected.

	Name
	
	Position
	


Competent Safety Advice (ACoP Appendix 4 Criterion 3 and 5)

	5a. 
	Please provide details of the person acting as your general Health and Safety adviser. This person can be the owner, any designated member of staff (with adequate H & S qualifications, knowledge and experience) or an external consultant.  

	Name:
	
	Position:
	

	Company:
	

	Telephone:
	
	Email:
	

	This person is:   a) a direct employee,  or b) an external consultant?  (delete incorrect answer)


	Please describe the role they play in managing Health and Safety. You must describe the capacity in which your company has employed them in the last year.


	

	Please provide details of their Health and Safety qualifications, relevant work experience, necessary skills and knowledge

	

	Please describe and provide examples of how they keep their own Health and Safety knowledge up to date.

	


	5b. 
	Please provide details of the person acting as your Health and Safety adviser, for construction work.  This person can be the owner, any designated member of staff (with adequate H&S qualifications, knowledge and experience) or an external consultant.  

	Name:
	
	Position:
	

	Company:
	

	Telephone:
	
	Email:
	

	This person is: a) a direct employee or b) an external consultant? (delete incorrect answer)


	Please describe the role they play in managing Health and Safety.  You must describe the capacity in which your company has employed them in the last year. 


	

	Please provide details of their Health and Safety qualifications, relevant work experience, necessary skills and knowledge.

	


	Please describe and provide examples of how they keep their own Health and Safety knowledge up to date.

	


	6. 
	Please describe any sources your organisation uses to get Health and Safety information such as trade associations, internet sites, newsletters or publications.  

	


	7. 
	Please list any safety organisations of which your organisation is a member,



	


Training and Information (ACoP Appendix 4 Criterion 4)

	8. 
	Briefly describe how training needs are identified and put into practice.  

	


	9. 
	Briefly summarise training you have provided to managers and workers over the last year. 


	1. General training


	2. Construction-related training




	3. Specific site manager training




	10. 
	Do you have an active Continual Professional Development (CPD) or life long learning programme for employees? 


	If ‘Yes’ please outline how the plan works.

	

	If ‘No’ please explain why below.

	


Individual Qualifications and Experience (ACoP Appendix 4 Criterion 5)
	11. 
	Briefly describe your processes for identifying the relevant qualifications/skills for a project and how you ensure that all employees have appropriate qualifications/skills and experience for their assigned tasks. 

	


Monitoring, audit and review (ACoP Appendix 4 criterion 6)

	12.
	Do you have a system for:

	a. Monitoring procedures 





      Yes/No
	

	b. Auditing procedures at periodic intervals



      Yes/No
	

	c. Reviewing procedures on an ongoing basis 



      Yes/No
	


	If, yes, please briefly describe in your own words how you review this system for Health and Safety performance.  

	


Workforce Involvements (ACoP Appendix 4 Criterion 7)

	13. 
	Describe how you consult with employees on Health and Safety matters?  Please state: 

1. If this is a formal process (if not explain why not), 

2. What arrangements you have in place to involve the entire workforce, including those with little or no understanding of English. 

3. If you have any Health and Safety committees

4. If you have appointed safety representatives (trade union or other)

Suppliers with fewer than 5 employees may not have all these controls in place.

	


	14.
	Are you taking part in the ‘Working Well Together Campaign’?

	Yes/No
	

	If ‘Yes’, please describe how you participate in the campaign.

	


Accident Reporting and Enforcement Action (ACoP Appendix 4 Criterion 8)
	15. 
	Describe your procedures for recording and investigating accidents and incidents.

	


	16. 
	Who is responsible for reporting accidents, dangerous incidents etc to the HSE or appropriate enforcing authority?

	Name
	
	Position
	


	17. 
	Please provide figures for any accidents/incidents in the last three years.


	
	Fatal
	Major injury or  injury lasting over three days
	Non-reportable
	Dangerous occurrences
	Reportable ill  health 


	Near Misses

	Year ending:
	
	
	
	
	
	

	Year ending:
	
	
	
	
	
	

	Year ending:
	
	
	
	
	
	


	18. 
	(If applicable) please briefly describe two accidents investigated and any actions which arose from those investigations.

	


	19. 
	Please confirm your first aid arrangements, stating numbers of trained persons, and a description of how first aid cover is decided or arranged.

	


	20. 
	Please give full details of any enforcement notices or prosecutions the HSE or a Local Authority has served on you in the last five years.

	


	21. 
	Describe what actions you have taken as a result of such enforcement notices or prosecutions.

	


Subcontracting / consulting procedures [if applicable] (ACoP Appendix 4 Criterion 9)

	22.
	If you employ subcontractors or sub consultants, are there procedures to identify their H&S competency?  

	Yes/No
	

	If ‘Yes’, please describe briefly what the procedures are.

	


	23.
	Who is responsible for making sure that the subcontractors are competent in Health and Safety management and practices?  Please provide details of their name and job title, relevant competence and how they execute their responsibility.

	


Hazard elimination and Risk Control [designers only] (ACoP Appendix 4 Criterion 10)

QUESTIONS 24, 25, 26 SHOULD ONLY BE COMPLETED if the Supplier provides DESIGN as defined in the CDM 2007 regulations.
	24.
	How do you ensure co-ordination of design work within the design team and with other designers / contractors?

	


	25.
	How do you eliminate hazards and ensure that any remaining risks are controlled within the design process? Describe the business process used to eliminate hazards and how remaining risks are controlled.

	


	26.
	Please describe specific examples where changes in design have reduced risk.

	


Risk Assessment leading to a safe method of work (ACoP Appendix 4 Criterion 11)
	27.
	Briefly describe what arrangements you have for protecting the safety of employees and third parties, and for demonstrating a safe system of work.  

This may include safe working procedures for working at height, safety instructions for using dangerous equipment, what to do if employees discover asbestos or suspected asbestos at work, and what personal protective equipment they have, such as safety boots, helmets and masks.

	


	28.
	Who carries out risk assessments and what training, if any, have they received?  If you use an external resource please explain why and how the arrangement works?

	


	29.
	If you use generic assessments, please describe the review process and how you make them specific to a job or project.

	


	30.
	Briefly describe the procedures you have in place if a dangerous situation arises on-site or in the workplace.

	


	31.
	Briefly describe the details of your manual handling arrangements (if this applies).  You should describe what training for manual handling has been provided. 

	


	32.
	Briefly describe your arrangements for management of COSHH or hazardous substances (if this applies).

	


	33.
	Describe your arrangements for providing health surveillance for your employees (if applicable).

	


	34.
	Describe your arrangements for employees who may contact asbestos-containing materials (if applicable).

	


Co-operation with others and co-ordinating the work with that of other contractors (ACoP Appendix 4 Criterion 12)

	35.
	Briefly describe how you co operate with other contractors on site.

	


Welfare provision [contractors] (ACoP Appendix 4 Criterion 13)
	36.
	Describe what site or place of work welfare facilities you provide.

	


	37.
	Who is responsible for the identification and issue of appropriate PPE (Personal Protection Equipment)?  Please describe your arrangements for the issue, use, storage and training of this equipment.

	


CDM co-ordinator’s duties [CDM co-ordinators] (ACoP Appendix 4 Criterion 14)

Complete this question if the Supplier acts at any time as CDM coordinator. 
	38.
	Describe how the CDM co-ordinator encourages co-operation, co-ordination and communication between designers.
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